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LETTER OF INTRODUCTION TO UCT LIBRARIES

This serves as an introduction for:

Name: ……………………………………………………………………….

Local residential address: …………………………………………………..

                       ……………………………………………………………….

                       ……………………………………………………………….

                       ……………………………………………………………….

Telephone: …………………………………..

Work Address: ……………………………………………………………..

                         ……………………………………………………………..

                         ……………………………………………………………..

Telephone: ………………………………..

Cell no: …………………………………….

Email: ………………………………………………………………………

Post:           Visiting Academic 




                   Visiting Student




                   Prospective Masters/ Ph.D.



                   Researcher





Period for which library privileges required:
From: …………………………

To: …………………………

NOTE:   BORROWING PRIVILEGES WILL ONLY BE BESTOWED IF THE DEPARTMENT HAS SIGNED SURETY IN THE BOX BELOW: 

































Period for which library privileges are required:

From:






To:
Head of Department:

Name:
……………………………………………………………………….

Signature: …………………………….

Date: …………………

Department: …………………………………………………………………

To be completed by Library Staff:


	Year
	No. of Items
	Staff/ Student No.

	
	
	

	
	
	

	
	
	

	
	
	


The Department of ………………………………….. undertakes to meet any costs (fines, replacement of material, etc.) incurred but not met before the individual hereby introduced, leaves the University of Cape Town. The Department agrees that these costs be recovered from 








-------------------------------   -----------------------     ------------------------      -----------------------------------------


   (FUND NAME)               (COST CENTRE)      (FUND NUMBER)	(FUNDHOLDER'S SIGNATURE)
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